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UNIVERSITIES AND UNIVERSITY COLLEGES ACT 1971

THE CONSTITUTION OF THE UNIVERSITI PUTRA MALAYSIA

UNIVERSITI PUTRA MALAYSIA (PROGRAMMES OF STUDIES WITHOUT
DEGREES) RULES 2014

A Rules to supervise and regulate the execution of programme of studies without

degrees offered by the Universitl Putra Malaysia and other matter related thereto.

In exercise of the power conferred by Section 37(1) of Universiti Putra Malaysia

Constitution, the Board making the following Rules:-

PART A - PRELIMINARY

Short Title, Application and Commencement

1. (1)  This Rules may be cited as Universiti Putra Malaysia (Programmes of
Studies Without Degrees) Rules 2014 and shall come into force on the date appointed

by the Vice Chancellor.

(2) This Rules shall be applicable to the programmes of studies which does

not lead to any conferment of degrees.

Interpretation

2. (1) Inthis Rules, unless the context otherwise requires —



“academic activities” means lectures, practicum, tutorials, assignments, or all other
forms of teaching and learning prescribed for the course of studies of Programmes of
Studies;

‘Dean” means head for a Faculty or School appointed by the Vice Chancellor in

accordance with subsection 24(4) of the Constitution;

“attendance” means the involvement of a student in academic activities which requires

the student to take part either physically or virtually in an academic activities;

‘course of studies " means course of studies offered by Faculty for each of its

Programme of Studies;

“students of Programme of Studies without degrees” means a registered student with
the University and is enrolling a programme or a course of studies but does not lead

to the conferment of any degrees or diplomas;

“‘examination” means a mode of continuous assessment which is performed to course
of studies registered by a student and shall comprise all form of assessment including
tests, assignments, quizzes, presentations, practicum, projects, field works, industrial

training, as the case may be, and shall also include the final examination;

“Programme of Studies Without Degrees” means a Programme of Studies which does

not lead to the conferment of degrees.

PART B — QUALIFICATION OF CANDIDATE ENROLLING
PROGRAMMES OF STUDIES WITHOUT DEGREES

3. (1)  Candidates who qualify to enrol Programmes of Studies Without

Degrees are as follows:-

(@) candidates who enrol programmes of studies at degree’s level at the
University or other higher learning institution may register certain courses

offered by the University;



(b) candidates who are offered conditional admission on reason of not fulfilling

the requirement of the prescribed English language skill by the University; or

(c) candidates of student exchange programmes between the University and

other higher learning institution.

(2) Candidates who are offeredin accordance with perenggan 1(b), may only
register as student of Programme of Studies Without Degrees for a period not
exceeding one year. During the period of one year, students of Programmes of Studies
Without Degrees shall sit and pass TOEFL, IELTS or its equivalent by obtaining a
minimum level of English language skill prescribed by the University or by enrolling

other English language programmes of studies offered by the University.

PART C - REGISTRATION

Registration Requirement

4. (1) Every person offered by the University to register in Programme of
Studies Without Degrees, and accepted the offer, shall register with the Univesity in

accordance with the mode prescribed in the offer, or by the Senate.

(2) A person who has registered with the University in accordance with the
mode prescribed in subrule (1), shall be known as student of Programmes of Studies
Without Degrees and the name of the student shall be listed in the register of the
students of the University until the student successfully completed his Programme of

Studies Without Degrees, unless the Senate directs otherwise.

(3)  Students of Programme of Studies Without Degrees are not registered
University students who may be conferred diplomas, bachelors, masters or doctoral

degrees.



(4)  Students of Programme of Studies Without Degrees, subject to any
agreement between the University and other third parties or any government policies,

are eligible to the facilities provided by the University.

Course Registration

5. Students of Programme of Studies Without Degeres, subject to any agreement
between the University and other higher learning institutions, shall register and attend

the prescribed course of studies while he is in the University.
Effect of Not Registering and Attending Course of Studies

6. Students of Programme of Studies Without Degrees who do not register and
attend the prescribed course of studies, subject to the terms of agreement between
the University and other higher learning institutions, shall be deemed as fail and be

given grade of unsatisfactory for the course of studies.

PART D — SYSTEM OF STUDIES

7. Subejct to the period of programme of studies without degrees attended by a
student, student Programme of Studies Without Degrees shall follow the system of
studies of the University based on system of semesters or trimesters as approved by

the Senate and shall comply with the University academic calendar.

Credit hours Requirement

8. Students of Programme of Studies Without Degrees shall comply with the
requirement of credit hours in accordance with the terms of agreement entered into

between the University and other higher learning institutions.



PART E — ATTENDANCE IN ACADEMIC ACTIVITIES

Attendance in Academic Activities

9. Students of Programme of Studies Without Degrees who have registered a
particular course of studies shall attend the academic activities for the course of

studies.

Minimum Requirement in Attending Academic Activities

10.  Students of Programme of Studies Without Degrees shall attend not less than
80 per cent from the total hours of academic activities for the registered course of

studies except otherwise determined by the University.

Effect of Not Fulfilling the Requirement of Course of Studies Attendance

11.  Students of Programme of Studies Without Degrees who do not fulfill 80 per
cent attendance for the academic activities for the course of studies, without
reasonable excuse, shall not be allowed to sit for the final examination of the said

course of studies, and shall be given zero mark for the said course.

Permission to Sit for Examination

12.  The University may with the consent of the Dean of the Faculty, if the Dean is
satisfied, based on the medical report issued by the medical health officer from the
Government or University Health Centre, the non-attendance of the student of
Programmes of Studies Without Degree which is less than 80 per cent is because of
health problem, or if it is not on the health reason, the student has other reasonable

ground, allow the student to sit for the final examination.



PART F - EXAMINATION

Eligibility to Sit for Examination

13.  Students of Programme of Studies Without Degree who have registered a
course of studies shall be assessed by the University by way of examination for course
of studies on the date, time and at a place appointed by the Senate, Faculty or the

teacher of the course of studies, as the case may be.

Zero Mark for Students who do not sit for the examination

14.  Students of Programme of Studies Without Degrees who do not sit for the
examination of the registered course of studies shall get zero mark for the said course

of studies.

Replacement Examination

15.  On the absolute discretion of the University, University may conduct a
replacement examination for the students of Programme of Studies Without Degrees
who do not sit for the examination of the appointed date, time and place. Any
replacement examination if it is to be conducted, shall be conducted within the period

of two weeks of the date of the original examination.

General Instruction for Examination

16.  Students of Programme of Studies Without Degrees shall comply with the
general instruction of the examination as prescribed in the rules relating to academic

for undergraduates.



Plagiarism

17.  Students of Programme of Studies Without Degrees while enrolling a course of

studies, shall be prohibited from commiting plagiarism, data forgery and cheating.

PART G — ASSESSMENT, MARKING AND GRADING

Assessment, Marking and Grading

18.  Subject to the terms of agreement between the University and other higher
learning institutions, students of Programme of Studies Without Degrees who have sat
for the examination shall be assessed, given marks and grades according to the

guidelines in the undergraduate or postgraduate academic rules, as the case may be.

PART J — GENERAL

Payment of Fee

19. In the case of non-existence of any terms relating to fee of studies in the
agreement between the University and other higher learning institutions, students of
Programme of Studies Without Degrees shall pay fee of programme or course of
studies as prescribed by the University, and any other fee related to the facilities
provided by the University including fee related to the management of academic affairs

of the students, accommodation, medical, etc.

Application of Academic Rules of the University

20. Academic rules for undergraduates and postgraduates according to the level of
studies shall apply mutatis mutandis to the students of Programme of Studies Without

Degrees.



Application of Disciplinary Rules of the University

21.  Students discplinary rules in force in the University shall apply to the students
of Programme of Studies Without Degrees.

Made 2014
[Minutes of Board ............... ]
[UPM/PPUU/100/.................. ; UPM/ACAD!........... ]

PROF. EMERITUS TAN SRI DATO’ DR. SYED JALALUDDIN SYED SALIM

Chairman of Board of Director
Universiti Putra Malaysia
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